
H rGHtrAY',4t"*t ss r rlNER

Department: Highway Department

Reports To: County Board of Supgrvisors

Purpgqe of Position

The purpose of this position ls to plan, administer and monltor the
hlghway maintenance, bulldlng and repalr In Rlchland County.

Essent i aI pgt i es gnd Begpengl-brlltleS

The following duties are normal for this positlon. These are not to
be construed as exclusive or.aIl-inclusive. 0ther dutles may be

,.^ :.qu i ""d and ass I gned.

i( Supervises the act lvlt les of the County Hlghway Department staf f
lncludlng road work f ot'eman and crews and admlnlstrat lve workers to
perform road maintenance and work programs.

x Develops road maintenance programs.

x Attends and partlclpates In Hlghway Commlttee, County Board, Town
Board and other commlttee meetings to provide Informatlon on county
road and br i dge p roJ ects .

x Partlcipates ln preparatlon of bld speclfications and documents for
equ ipment and construct lon proJects.

x Assists Hlghway Commlttee in developing Department budget. Monltor
Department budget Including regular review of revenues and
expend I tures

x Coordinates and facilltates Federal, State and County ald programs
for townshlp br ldge proJects wlth Town Boards.

,G Coordinates and cooperates with State and Federal Department of
Transportat I on representat I ves on road, br i dge, s I gn and safety
aided proJects and programs.

t( Reviews, submits and administers CHIP, TRIP and MSIP locaI road
projects with the Department of Transportatlon.

t( Prepares right of way and property acquisitlon documents.
Negotiates aLl r lght-of-way acquisit lon.

x Maintains positive public relations by answering complaints and by
providing informatlon about the Department to the publlc and news
med i a.

new emp loyee i nterv i ew I ng, recommendat i on for emp loyment and
part icipat ing in collect ive bargalnlng.



- * Attends and part lc lpates I n D ls.t.r lct and

--''/ 
U i n imun Tra I n I ng anC Expeq-tele,C ECSgiCed !e

State lr lghway meet lngs.

Perf orm Essent iaI Jot:
Furlct ions

High school diploma, l.lisconsin Commerclal Drlver's Llcense with six to
nine years highway construct ion,and maintenance supervlsory exper lence
or any comb I nat i on of educat i on and exper i ence that prov i des
equ ivalent knowledge, sk ills and ab iI it ies.

lhyslcal and Mente] Ablfl-ljge Reguired to PerforE Essentlef, JSh
Eungt I ons

Language Ab i I I ty and Interpersonal Commun i cat i on

x Abillty to analyze data and lnformation using establlshed crlterla,
in order to define consequences and to conslder and select
alternat lves. Ab ll lty to compaf'e, count, d lf f erent late, measure
and/or sort data and I nformat i on. Ab i I I ty to assemb le, copy,
record and transcr ibe data. Ab i 1 lty to class lfy, compute,
tabulate and categor ize data.

Abllity to persuade and convl.nce others, lncludlng the abllity to
act In a lead capac lty- Ab il ity to advlse and Interpret on how
to apply policles, procedures and standards to speclf lc situations.

Ab il lty to ut il ize design data and informat lon such as technical
manuals, account i ng methods, €hg i neer i ng manuals, b Iuepr I nts,
construct i on manuals, equ I pment spec I f I cat I ons and manuals, State
Statutes and admln istrat ive code, and county personnel pol lc les.

Mathemat ical Ab il ity

x Ablllty to add and subtract, ffiUltiply and divide, and calculate
percentages, fract ions and decimals

Judgment and Sltuational Reasoning Ability

Ab i 1 ity to use funct lonal reasoning development in performlng
functions wlthin influence systems such as associated with super-
vising, managing, leading, teaching, directing and controlling.

Ablllty to apply situational reasoning abllity by exercising
Judgment, declsiveness and creativity In situations Involving the
direction, control and planning of an entire program or set of
programs.

Phys i cal Requ i rements

x Ability to operate equipment and machinery requlrlng complex and
rapid adjustments. Ability to handle, load and unload, and move
and guide mater ials uslng slmple tools.



* Ablllty to exert very moderate physlcal effort ln sedentary to
__--/ tight work, Involvlng stooping;.,'kneeling, crouchlng and crawllng.

Ab lt lty to handle, f inger and feel. Ab il ity to l ift, car?y, ptrsh
and pu11-

t( Abillty to recognize and identlfy degrees of simllarltles or
dlfferences between charaoterlstlcs of ccllors, forms, sounds,
tastes, odors, textures, etc., assoclated with obJects, materials '

and lngredlents.

Env I ronmental Adaptab | 1 lty '

" ft Ab ll lty, In regard to envlronmental f actors such as temperature
variatlons, odors, toxlc agents, violence, nolse, vlbratlone,
wetness, d lsease and./or dust, to work under moderately saf e and
comfortab Ie cond I t I ons "

'-'Richland County ls an Equal Opportunity Employer. In compLiance wlth
the Amerlcans wlth Dlsabilltles Act, the County will provlde
reasonable accommodatlons to quallf ied indlvlduals wlth disabllltles
and encourages both prospectlve and current employees to dlscuss
potent i al accommodat I ons w I th the emp loyer .


